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1. O0mue noJi0KeHUA

1.1. [lonoxenue o mopsake pa3paObOTKH, MPHHATUS W YTBEPXKICHHUS  JIOKAIBHBIX
HOPMAaTUBHBIX akTOB (najee - IlonoxkeHHe) MYHMIMIIAIBLHOTO OOJKETHOIO JOUIKOJIBHOTO
oOpa3zoBaTesnibHOTO  yupekaeHus «CTapominbIepIKOBCKUH —JOETCKHH cax»  AKCyO0aeBCKOTO
MyHHULIUTIaTbHOTO paiioHa PecnyOnuku Tatapctan (manee - VYupexaeHue) pa3zpaboTaHO B
cootBeTcTBUM cOo cratheil 30 demepanmpHoro 3akoHa ot 29.12.2012 1. Ne 273-®3 «O6
obpaszoBanuu B Poccuiickoii ®enepamun» (¢ u3m. Ha 08.08.2024r.), TpynoBoro koxekca PD,
I'paxxnanckoro koxexca P®D, YcraBa VYupexneHus, ¢ LEIbI0 Pa3rpaHUYCHMs I[OJIHOMOYUM,
oTpesieNieHus] TopsAaKa JIEHCTBUI, U HAMpaBIeHO Ha M30ekaHHe HapYIIEHUH KOHCTPYKTHBHBIX
HOPM, HOPM TPYZOBOI'O 3aKOHOJATENIbCTBA, 3AKOHOAATENbCTBA 00 00pa30BaHUU U HHBIX IIpaB U
CBOOOT TpaXKIaH.

1.2. [Tonmoxkenne ompenenser obmme TpeOOBaHUS K IMOPSIKY pa3pabOTKH MPOCKTOB
JIOKAJIbHBIX aKTOB, OCHOBHBIE TPEOOBaHUS K COACPNKAHHUIO JOKAIBHBIX HOPMATUBHBIX AaKTOB,
MOPSAKY TPUHATHS YKA3aHHBIX AKTOB, a TaK)Ke BHECCHHWE B HUX JIOTOJHEHUH W M3MEHCHHI.
Henssmu u 3anayamu [lonoxeHus sSBisrOTCS:

* CO3/IaHHE €IMHOH U COTJIACOBAHHOM CHUCTEMBI JIOKATbHBIX HOPMAaTUBHBIX aKTOB;

* obecreyeHue NPUHLKIIA 3aKOHHOCTH B HOPMOTBOPUYECKON AESTEIbHOCTH;

* COBEpIICHCTBOBAaHUE TpOIlecca IMOATOTOBKH, O(GOPMIIEHHUS, NPUHATUS U peaau3aluu
JIOKQJIbHBIX HOPMATUBHBIX aKTOB;

* MpenoTBpalleHHE AYyOJUMPOBAaHUS PETYIUPOBaHUS OOILIECTBEHHBIX W OOPa30BATEIbHBIX
OTHOILIEHUH.

1.3. [lonoxenune SIBIIACTCS JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM MBIOY
«CTapomwIbJepsSKOBCKUN JETCKUH caa» M BBOAUTCA B JEHCTBHE MPHUKA30M 3aBEIYIOLIETO
MBJIOV.

2. IlonsiTHE JIOKAJTHHOT0 HOPMATHBHOI'0 AKTA

2.1. TlonsiTHE TOKAIBHOTO HOPMATUBHOTO aKTa.

[Tox roxanvubiMu HOpmamuenviMu akmamu 6 CMbICIIe HacTosero [lonokeHns MTOHUMArOTCS
pa3zpabaTbiBaeMble U TMPUHUMAEMble B YUPEKICHHH B COOTBETCTBUU C €ro KOMIIETCHIIMEH,
ONpPEACTICHHON JEWCTBYIOIIMM 3aKoHoAaTenbcTBOM U YcraoM MbBJ/IOY, BHyTpeHHuHE
JIOKYMEHTBI, YCTaHABIIMBAIOIINE HOPMBI (TIpaBHiia) OOIIET0 XapakTepa, MpeAHa3HAUCHHBIC IS
peryJnpoBaHus MIPOU3BOICTBEHHOM, yIpaBJIECHYECKOM, (hMHaHCOBOH, KaJpOBOW,
00pa3oBaTesIbHON M MHOM (QYHKIIMOHAJIBHOMN JI€ATEIbHOCTU BHYTPH Y UpeXKICHUS.

JloxanbHble HOPMATHMBHBIE AKThl YUPEKICHHUS JEUCTBYIOT TOJBKO B Tpeienax JaHHOU
00pa30BaTeNIbHOIN OpraHu3alii U HE MOTYT PETYJIMPOBATh €€ OTHOIIICHHS BHE €€.

2.2. JloxanmpHble HOPMaTHBHBIC aKThl, PETYIUPYIONIME O00pa30oBaTEIbHBIA TIPOIECC B
VYupexneHud, KOHKPETU3HPYIOT TMpaBa U OO0S3aHHOCTH YYaCTHUKOB 00pa3oBaTENbHBIX
OTHOLLIEHUH.

2.3. JlokanpHbIe HOPMATHBHBIE AKTHI, PETYIUPYIOIINE TPYIOBbIE OTHOIICHUS B Y UPEIKICHUH
COCTaBISIIOT 0coOyr0 00JacTh OTHOLIEHWM Mexnay pabotomateneM U pabOTHHKaMH,
pa3pabaThIBalOTCS IS pealu3aliyd TMpaB pPaOOTHUKOB, HWCIIOJIHEHUS WMH OOS3aHHOCTEH,
MOAepKaHus JUCIUILTUHBI B TPYIOBOM KOJIJICKTHUBE.

Hopmbl 710KanbHBIX HOPMATHMBHBIX AaKTOB, YXYAIIAIONIME TOJIOKEHHUE PAOOTHUKOB IO
CPaBHEHHMIO C YCTAaHOBJIEHHBIM TPYIOBBIM 3aKOHOJATEIHCTBOM U WHBIMH HOPMATUBHBIMHU
MPaBOBBIMU AKTaMH, COJEpXAIIMMU HOPMBI TPYIOBOro MpaBa, KOJIEKTUBHBIM J1OTOBOPOM,
COTJIAIICHUSIMU, a TaKXKe JIOKaJbHblE HOPMATHUBHBIC AaKThl, MPHUHATHIE 0€3 CcoOIoaeHuS,
ycTaHoBiieHHOro cT. 372 TpynoBoro konekca PD mopsigka ydyera MHEHHs MPEICTABUTEIBHOTO
opra"a pabOTHHKOB, HE TIOJIJIEKaT MPUMEHEHHUIO.

JlokaJibHbIE HOPMATHUBHBIC aKTHl YTBEPXKIAIOTCS paboToaaTesieM (3aBeIyIONUuM) B Mpeaesiax
KOMIIETEHIIMM B COOTBETCTBHM C TPYAOBBIM 3aKOHOJATEIHCTBOM U WHBIMH HOPMATHBHBIMHU
MPAaBOBBIMU aKTaMH, COJEPXKAIIUMU HOPMBI TPYAOBOrO TpaBa, KOJIEKTUBHBIM OTOBOPOM,
cornamenusmu (4. 1 ct. 8§ TK PD).



2.4. YandumupoBaHHBIX (HOPM IS MPUHSITHS JTOKATHHBIX HOPMATUBHBIX aKTOB Y UPEKICHUS
HE yCTaHaBIHMBaeTCs. VICKIIOYEHHEM COCTaBISIOT ITaTHOe pactucanue (popma Ne T3), rpadux
ornyckoB ((popma NeT-7) u ¢opMbl JOKaJdbHBIX HOPMATUBHBIX AaKTOB, YTBEpXKIECHHbIE
[MocranoBnennem l'ockomcrata Poccum ot 05.01.2004 r. Nel «OO6 yrBepxIeHHH
YHU(UIMPOBAHHBIX ()OPM MEPBUUHON yUETHON JNOKYMEHTALMU IO y4YeTy TpyJda M €ro OIjiaTb».
@opMBl  OCTaJIbHBIX  JIOKAJbHBIX  HOPMATHUBHBIX  TaKTOB, 3aBEAYIOIIUN  ONpEnEseT
CaMOCTOSITENIBHO.

3. Buabl JIOKaJbHBIX HOPMATHBHBIX AKTOB

3.1. B cootBercTBUM € VYCTaBOM JAEATEIBHOCTh YUPEKICHUS PpPETJIaMEHTUPYETCS
CJICZYIOIIMMHU BUJAMH JIOKAJIbHBIX HOPMATUBHBIX aKTOB: IMOJIOXKEHHUS, TIOCTAHOBICHHSI, PEIICHUS,
MPUKa3bl, PACHOPSDKEHUS, HWHCTPYKIMH, JOJDKHOCTHBIE WHCTPYKIUH, TPABHIA, TOPSIKH.
[lpencraBneHHbli  mepedyeHb BUAOB  JIOKAJIBHBIX HOPMATUBHBIX AKTOB HE  sIBISETCA
MCYEPITBIBAIOIINM.

3.2. JlokanbHbIe HOPMATHBHBIE aKThl MOT'YT OBITh KJIAaCCH(PUIIUPOBAHBI:

a) Ha TPYIITBI B COOTBETCTBUU C KOMIIETCHIIUEH YUpEKICHHS:

* JIOKaJIbHbIC HOPMATUBHBIE AKTHI OPraHU3alMOHHO — PACHIOPSAUTEIBHOTO XapaKTepa;

* JIOKAJbHBbIE HOPMAaTHBHBIE  AaKThl, pPEIVIAMEHTHUPYIOLIME BOIPOCHl  OpraHU3alUu
00pa30BaTENILHOTO MPOLIECCa;

* JIOKaJIbHbIE HOPMATHBHBIE aKThl, PErJaMEHTHUPYIOLIME OTHOUIEHUs paboTojarens c
pabOTHHKAaMU M OPraHU3aLHUI0 y4eOHO-METOAMYECKON PabOTHI;

* JIOKaJbHBbIE HOPMATHBHBIE AaKThl, pPEIJIAMEHTHPYIOLIHE JAEATEIbHOCTh  OPraHOB
caMOyIpaBIICHHUS;

* JIOKaJIbHbIE HOPMATHUBHBIE AKTHI, PEIVIAMEHTUPYIOILINE aJIMUHUCTPATUBHYIO U (PMHAHCOBO-
XO3AMCTBEHHYIO JICATEIIbHOCTD;

* JIOKaJIbHbIE HOPMATUBHBIE AKThI, 00ECIICUNBAIOLINE BEACHUE JI€TI0POU3BOJICTBA.

0) 1O KpUTEpUSAM:

* 10 KpYTy JIMI]: pacIpOCTpaHSIOIMeCs Ha BceX paOOTHUKOB U HE PaclpOCTPaHSIOLIMECs Ha
BCeX paOOTHUKOB OpraHHU3alINY;

* 10 CIocoOy NMPUHATHUS: NPUHUMAEMble PYKOBOJIUTENEM €JUHOIMYHO U IPUHUMAEMbIE C
Y4ETOM MHEHHUS MPEJCTABUTEILHOTO OpraHa YYaCTHHUKOB OOpa30BaTENbHBIX OTHOIICHUH WU
OpPraHoB CaMOYIIpaBJICHUS;

* 110 CPOKY JEUCTBUSA: IIOCTOSIHHOT'O JACUCTBUS, C ONPEIEICHHBIM CPOKOM JCHCTBUS;

* I10 CPOKY XPaHEHHUs: TIOCTOSTHHOTO XPAHEHUsSI U BPEMEHHOTO XpaHEeHMS.

4. CTpyKTYypa U coiep:KaHHe JIOKAIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpyKTypa u coJepKaHue JIOKaJbHbIX HOPMATUBHBIX aKTOB 3aBUCST OT Kpyra BOIIPOCOB!

4.1.1. IlpumepHas CTpyKTypa MOJIOKEHH (IIOPSIKA):

* obmme mnonoxeHus (mpeamOyna) - B HEH YKa3bIBaeTCS LEAM M MOTHUBBI INPUHATHS
HOPMAaTHUBHOTO ITPABOBOT'0 aKTa, MOPSAIOK MPUHATHUS U CPOK JAEHCTBUS, MOHATUNHHBIN anmnapar;

* coJep)kaTelbHas YacTb - COJAEPXKUT 00s3aTelbHbIE pa3Jesbl; Ha3BaHUS pas3feiioB
oopMIsIOTCST B BHJIE IYHKTOB, KOTOpbIE HYMEpPYIOTCS apaOCKMMU IM(paMu C TOUKOH H
BBIICISIIOTCS JKUPHBIM HIPU(TOM WIM CTPOUYHBIMH OYKBaMH (TE€KCT BHYTPH pa3esioB OOBIYHO
JeNUTCST Ha TYHKTBl W TOAMYHKTBI, KOTOpPbIE MOTYT HMETb OYKBEHHYIO, IM(PPOBYIO HIN
MapKepHYI0 HyMepaluIo.

4.1.2. IlpumepHas CTpyKTypa JOJPKHOCTHON MHCTPYKIIMHU:

e 0oO0mIMe MOJIOKECHU,

* JIOJUKHOCTHBIE 00513aHHOCTH

* T1paBa;

* OTBETCTBEHHOCTb.

4.1.3. Ilpumepnas ctpykrypa KOJIIEKTMBHOrO IOTrOBOpa OMPEAENISIETCS CTOPOHAMHU, HO B
OCHOBHOM COCTOHUT M3 HECKOJIBKMX PA3AEJIOB U MPUIIOKEHNN:

* BCTYNUTENbHas 4YacTb (B HeHl (QOpPMYIUPYIOTCS OCHOBHBIE HANpaBIEHUS Pa3BUTHS
OpraHu3alIum);



* mpaBa U 00S3aHHOCTH aJIMUHHUCTpAIINH, pabOTOIATEIIS;

* TMpaBa U 0053aHHOCTH PaOOTHHUKOB M UX MPEJICTABUTEIBHBIX OPTAHOB.

4.1.4. IIpumepHas ctpykrypa [IpaBus1 BHyTpeHHETO TPYAOBOTO pACTIOpSIIKA:

e 0o0mmuMe MOJI0KCHUS,

* TOPSAOK NpHEMa U YBOJIbHEHHS paOOTHUKOB;

* OCHOBHBIE IIPaBa, 00513aHHOCTH U OTBETCTBEHHOCTh paboTOAaTEIIS;

* T1paBa, 00A3aHHOCTH U OTBETCTBEHHOCTh PA0OOTHUKOB;

* PpEXUM pabOThI M BPEMsI OT/IbIXA;

* oIUiaTa Tpyza;

* MepBl OOLIPEHUS 1 B3BICKAHUS;

* 3aKIIIOYUTENIbHBIC MTOJIOKECHHUS.

4.1.5. TpynmoBoit moroBop (3PGEKTUBHBI KOHTPAKT) HE MOXKET COJEPKaTh HOPMBI,
yXyAIIAIOUIe TMOJIOKEeHUs pPAOOTHUKOB MO CPAaBHEHHIO C TPYIOBBIM 3aKOHOAATEIHCTBOM,
KomnexktuBHbIM J10oroBOpoM, corjameHusiMu. [IpumepHas CTpykTypa TpYyAOBOIO JI0rOBOpa
(3¢ (heKTUBHOTO KOHTPAKTA):

* mpeamMOyna;

* 0o0mIMe MOJIOKEHHUS,

* 1paBa U 00sA3aHHOCTH PaOOTHUKA;

* MpaBa U 0053aHHOCTH paboToAaTENs;

* oIJaTa Tpyza;

* pabouee BpeMs U BpeMs OT/AbIXA;

* COLMAJbHOE CTPaXOBaHUE W MEPHI COUUAIBHON TMOANEPKKU paboTHHKa,
IIPEYCMOTPEHHBIE 3aKOHO/IaTEILCTBOM, OTPACIIEBBIM COTJIALIEHUEM, KOJIJIEKTUBHBIM J10TOBOPOM,
HACTOSIIAM TPYJOBBIM JIOTOBOPOM;

* MHBIE YCJIOBUS TPYIOBOTO JOIOBOPA;

* OTBETCTBEHHOCTb CTOPOH TPYAOBOI'O JOTOBOPA;

* M3MEHEHHUE U IpeKpalleHHe TPYI0BOro J0roBOpa;

* 3aKJIIOYUTENIbHBIC MTOJIOKEHNUS,

* PEKBU3UTHI CTOPOH.

4.1.6. loroBop 00 00Opa3oBaHMM 3aKJIIOYaeTCs B MPOCTOM MUCBMEHHOW (opme Mexay
VYupexxaeHneM M pOAUTEISIMH (3aKOHHBIMHM MPEJCTaBUTEISIMHM) BOCHUTAHHUKOB. [IpumepHas
CTPYKTYypa 10roBopa 00pa3oBaHusI:

* mnpeamOyina;

* TpeaMeT I0roBopa;

* 00s3aHHOCTH U IIpaBa CTOPOH;

* OTBETCTBEHHOCTH CTOPOH;

* JIOTIOJIHUTEINIbHBIC YCIIOBUS;

* PEKBHU3UTHI CTOPOH.

4.2. TekcT JIOKaJIbHOrO HOPMATUBHOTO aKTa COCTABIISIETCS Ha pycckoM si3bike (11.3.20.
«YHU(DUUIHUPOBAHHON CUCTEMBI TOKYMEHTAMH. YHU(DUIUPOBAHHAS CUCTEMa OpPraHU3AIlOHHO -
pacrnopsaauTenbHON TokyMeHTanun. TpeboBanus k opopmiienuto gokymentos. TOCT P 7.0.97 -
2016»). s mydiiero BOCHPHUSATHS TEKCT MOKET OBITh pa3JielieH Ha OTAC/bHBIC YacTH (pa3iebl,
MO/Ipa3/enbl, MyHKTHl U T. 1.). Kaxkaoil yactu cienyer MpUCBOUTH 3ar0jIOBOK, KOTOPBIM TOJIKEH
IepeiaBaTh €€ KPaTKoe COAEPIKaHuUE.

4.3. [lpy HeoOXomMMOCTM IS TIOJHOTHI HW3JOKEHHS BOMpPOCAa B  JIOKAJIBHBIX
HOPMATHUBHBIX aKTaX MOTYT BOCIPOU3BOJUTHCSA OTJIENbHBIE IOJIOKEHHSI HOPMAaTHUBHBIX aKTOB
Poccuiickoit ®@enepanum, KOTOpbIE AODKHBI UMETh CCBUIKA HA ATH aKThl M HAa OQUIIMATBHBIN
UCTOYHHUK UX OIYOJIMKOBAHUS.

4.4. Ecnu B 5oKanbHOM HOPMAaTHUBHOM AaKTe€ MPUBOAATCS TaOIMIbI, TpapuKH, KapThl,
CXEMBI, TO OHH JIOJIKHBI 0(OPMIIATHCS B BUJIE MPUIIOKEHH, @ COOTBETCTBYIOIINE ITYHKTHI aKTa

JIOJKHBI UMETh CCBUIKH Ha 3TH TIPUIIOKEHUSI.

4.5. JIOKyMEHTBl - TIPWJIOXKEHHS JOJDKHBI HMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBAIOIIYIO0 Ha UX CBSA3h C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKA CTaBUTCS B IIPABOM BEPXHEM
yIIly JOKYMEHTa - MPWIOKEHHUs U BKJItoyaeT: ciioBo «lIpuinoxkeHnuey, mpu HEOOXOIUMOCTH €ro



Homep (0Oe3 3Haka No), HaMMEHOBaHHWE, ATy M HOMEpP OCHOBHOTO JOKyMeHTa. JIOKambHBIN
HOPMAaTHUBHBIN aKT TOJDKEH UMETh CKBO3HYIO HYMEPALIUIO CTPAHMII.

5. PazpadoTka J0KaJIbHBIX HOPMATHBHBIX AKTOB

5.1. NHunmaTopoM MoAroToBKU JOKAIbHBIX HOPMATUBHBIX AKTOB MOT'YT OBITh:

*  yUYpeauTellb;

* oOprassl YrpaBieHHs 00pa3oBaHUEM;

* AIMUHHUCTpausl YUpEKICHUS B JTUIE 3aBEAYIOIIETO;

* OpraHbl rOCYAapCTBEHHO - OOIIECTBEHHOT'O YIIPABICHUS Y UPEkKICHMUS,

* YYaCTHHKH 00pa30BaTEIbHBIX OTHOIICHHIA.

OcHoBaHUEM JUIsl MOJATOTOBKHM JIOKAJbHOTO HOPMATHBHOI'O aKTa MOTYT TaKXe€ SBIATHCS
W3MEHEHUs B 3aKoHO/aTeNbcTBe PD (BHECEHHE N3MEHEHMIM, U3/1aHIE HOBBIX JIOKAJIbHBIX aKTOB).

5.2. [IpoekT NOKaTbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTAEIBHBIM PaOOTHUKOM HIIN
rpynmnoid pabOTHUKOB MO TOPYYCHHIO 3aBEAYIONIETO, a TAaKXKE OPTraHOM CaMOYIPaBICHUS
YupexaeHus, KOTOPbIA BCTYIIHII C COOTBETCTBYIOLEH HHULIUATUBOM.

5.3. [lonroroBka JOKaJIbHOTO HOPMATHUBHOTO aKTa BKJIIOYAeT B ce0s H3ydeHHE
3aKOHO/IATEJIbHBIX U MHBIX HOPMATUBHBIX aKTOB, JJOKAJIbHBIX HOPMATUBHBIX aKTOB YUpPEKJICHUS,
pPErIaMEHTHPYIOUTUX T€ BOMPOCHI, KOTOPHIE MPEJIOIAraeTCs OTPA3UTh B MPOEKTE HOBOTO aKTa, U
Ha 3TOH OCHOBE BBIOOpP €ro BUA, COCPIKAaHUS U MPEJCTABICHUE €T0 B MUChbMEHHOM (hopMe.

5.4. [lonroroBka Haubosiee BaXKHBIX JIOKAJBHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB
penieHnii coOpaHuid, MEICOBETOB, OPTaHOB CaMOYIPABIICHHUS, MPUKA30B, MOJOKEHUH, MPaBUII,
MOPSIZIKOB) JIOJDKHA OCHOBBIBATHCS HAa pe3ysbTaTaxX aHaju3a OCHOBHBIX CTOPOH JIESTEIIBHOCTH
VYupexxaenus, TeHASHIUN €€ Pa3BUTHS U CIIOKUBIIEICS CUTYaLIUH.

5.5. [To Bompocam mpuema Ha paboOTy, TEPEBOJIOB, YBOJBHEHHWH, MPEIOCTABICHUS
OTITYCKOB, MOOIIPEHUN UM MPUBJICYCHUE COTPYIHUKOB K JTUCLUMIUIMHAPHON WM MaTepUaTbHON
OTBETCTBEHHOCTH M3JAIOTCA MPUKa3bl, B COOTBETCTBUH ¢ TK PD.

5.6. [IpoekT JTOKaIbHOTO HOPMATHBHOTO aKTa MOMAJEKHUT OOS3aTENbHON MpOBEpKe Ha
JTUTEPATYPHYIO TPAMOTHOCTH, KOTOpasi MPOBOJIUTCS Y UPEKIESHUEM CaMOCTOSITEIHHO.

6. CoryiacoBanue JOKAaJIbHOT0 HOPMATHBHOI'0 AKTA

6.1. [Ipu HEOOXOAMMOCTH JTIOKAIBHBIN aKT MPOXOUT MPOIEAYPY COTIIACOBAHUSI.

6.2. B mporecce coriacoBaHusl TOKyMEHT MepeaaéTcst OT JIHII, 3aHUMAFOIUX HIKECTOSIIHE
JOJKHOCTH, JIMIIaM, 3aHUMAIOIIUM BBIIIECTOSIINE JOJKHOCTH.

6.3. CornacoBaHue JIOKQJIBHOTO HOPMATHBHOTO aKTa O(OPMISIIOT  PEKBH3UTOM
«COI'TACOBAHO». DTOT peKkBU3UT BKJIIOYAET TMOANUCh U JIOJKHOCTh BHU3HUPYIOUIETO
JIOKYMEHTa, pacmu@poBKY NOAMUCH (MHALHAIIBI, (aMUIUIO) U AaTy TOAMUCAHHUS.

6.4. Tlocne cormacoBaHUs NMPOEKT INEpeaeTcs Ha yTBEpXJIeHue 3aBedytomemy. Ecim s
MIPUHSATHS JIOKAJTBHOTO HOPMATHBHOTO aKTa HEOOXOJMMO YIUTHIBATh MHEHHE MPEICTABUTEIHLHOTO
opraa pabOTHHKOB (TMPodcoro3a), TO 0 YTBEPXKICHUS pabOTOAATENIeM MPOSKT JOKYMEHTAa U
00OCHOBaHHE 10 HEMY JIOJDKHBI OBITh HANIPABJICHBI B 3TOT OpraH. Tako# MOpsIOK MPeIyCMOTPEH
c1.372 TK PO.

6.5. TIpoekT JTOKAILHOTO HOPMATHBHOTO aKTa MOXXET OBITh MPEICTaBIICH Ha OOCYXICHUE.
@opMbI TpeACTaBICHUS ISl OOCYXKIEHUS MOTYT OBITh Pa3lWYHBIMH, HAlpUMEp, pa3MeIIeHue
MPOEKTA JIOKAJHHOTO HOPMATHBHOTO aKTa Ha HH(MOPMAIMOHHOM CTEHJIE BMECTE, IOCTYITHOM JIJIs
BceoOmero 0003peHHs, Ha OQUIMATBHOM caiTe YUpeKICHHs, HalpaBlIeHUEe MPOEKTa
3aWHTEPECOBAHHBIM JIMIIAM, MPOBEJCHUE COOTBETCTBYIOIIETO COOpPaHUS C KOJUICKTUBHBIM
00CYXIIEHUEeM IMPOEKTa JIOKALHOTO aKTa U T. 1.

7. lIpuHATHE JOKAJIbHBIX AKTOB
7.1. JlokanbHBIE HOPMATHBHBIE AKThl MPUHUMAIOTCSA B cOOTBeTCTBUU ¢ DenepanbHbIM
3aKOHOM U YCTaBOM YUpexKIACHHUS:



7.1.1. O6mmM cobpanreM paOOTHHUKOB - JIOKAJIbHBIE HOPMATUBHBIE aKThI, COJICPIKAIIIHEC
HOPMBI TpYZ0BOIoO IpaBa (4acTb 4 cratbu 8 TpynoBoro kogekca P®, crates 372).

7.1.2. IlegarornueckuM COBETOM - JIOKAJIBHBIE HOPMATUBHBIE aKTbI, CONEPIKAILUE HOPMBI
perynupyomue oOpas3oBarenbHble oTHOmIeHUs (crtaths 30 @enepanbHoro 3akoHa «0O0
obOpasoBanuu B Poccutickoii Deaepanumy.

7.1.3. [Ipy npuHATHUM JIOKAJbHBIX aKTOB, 3aTParuBalOIIMX IIpaBa BOCIHUTAHHHMKOB,
yunTbiBaeTcd MHeHuHe CoBeta poauTened (3aKOHHBIX IpeACTaBUTENeH) BOCHUTAHHUKOB
YupexaeHus.

7.2. B npenycMOTpeHHBIX 3aKOHOJATEIBCTBOM CIIy4asiX 3aBELYIOLIUN 1O YTBEPKACHUS
JIOKQJIBHOTO aKTa HAIPABJISET €ro MPOEKT B COOTBETCTBYIOIIMM OpraH caMOyNpaBiIeHUs, KOTOPbIN
B CPOK HE MO37Hee Tpex pabouumx JHEH ¢ MOMEHTa IOJIydeHHs JOKYMEHTOB HalpaBiseT
3aBeyIOIIeMy CBO€ MOTHBHPOBAaHHOE MHEHHE B MHUCbMEHHOU (opme. Ecim cooTBeTCTBYROMMI
OpraH CaMOYIIPaBJICHHUs HE COIVIACEH C MPOEKTOM JIOKAJIBHOTO HOPMATHBHOIO aKTa WM XOYET
BHECTH MPEUIOKEHUSI 10 €Tr0 YIYyYLICHHIO, 3aBEAYIOIINK 00sf3aH B TEUEHHE TPEX IHEH mocie
IIOJIyYEHUSI MOTHBHPOBAaHHOIO MHEHHUs IIPOBECTU JOIOJHUTENIBHBIE KOHCYJIBTALIUU  C
npecenaTeNsIMU COOTBETCTBYIOIIMX OPraHOB caMOyIpaBieHus. Bee pasHoriacus opopMIsIoTcs
IIPOTOKOJIOM. TOJIBKO IIOCIIE 3TOT0 3aBENYIOINI BIPABE IPUHATH JIOKAIbHBI HOPMATUBHBIN aKT.

7.3. 3aBeayrouii  YupexJeHus TNpPUHUMAET JIOKAJbHbIE HOPMATHUBHBIE  AaKThl
CIEIYIOIUMHU CIIOCOOAMH:

* YTBEPXKJAET;

* M3J1aeT NpHKa3 00 YyTBEPKIECHUH JOKAJIbHOIO HOPMAaTUBHOI'O aKTa.

7.4. JlokanpHBI HOPMATHBHBIM AaKT BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM,
1100, B Cilyyae OTCYTCTBUS TAKOTO YKa3aHUsI, C MOMEHTA UX YTBEPKICHHUS.

7.5. JlaToll NpUHATHSA JOKAJIBHOTO HOPMATHUBHOIO aKTa, TPEOYIOLIETro YTBEP:KIECHUS
3aBEAYIOIINM, SIBIISETCS AaTa TAKOTO YTBEPKICHUS.

7.6. [Ipu  yTBepkOEHUM  JIOKAJbHBIX  HOPMATHUBHBIX  aKTOB  3aBEIYIOIIUN
PYKOBOJCTBYETCSI HOpMaMH «YHU(PHUIIMPOBAHHON CUCTEMBI JOKYMEHTAIMU. YHU(UIIUPOBAHHAS
CUCTEMa OpPraHU3alMOHHO - PACIOPSAUTENBHON JOKyMeHTauuu. TpebGoBaHus K 0(OPMIICHHUIO
nokymentoB 'OCT P 7.0.97 - 2016».

VYTBepxkaas JOKalIbHbI HOPMATUBHBIA aKT, 3aBEAYIOIIMM JTOHKEH MOCTABUTH IMOJIMCH HA
pekBusute «'pud yTBEpkKAE€HUS AOKYMEHTa». DTOT PEKBU3UT PACIOJaraioT B MPABOM BEPXHEM
yray aokymeHta. [lomumo momamucu rpud gomken cocrosth u3 cioa Y TBEPXIEHO (Ges
KaBBIYEK), HAaUMEHOBAaHUE JIOJDKHOCTH JIMIA, YTBEPXKAAIOIIErO0 JOKYMEHT, €ro HWHHIIMAJIOB,
(dbaMuIUKU U AaThl MOJMUCAHUS, HAIIPUMED,

YTBEPXIEHO
3aBeayIoInii MBJ/IOY
«CTapousbAepIKOBCKUI
JNETCKUU caay

JJUYHaA IMOAINCH
O.H. UnnnedeeBa

00.00.0000

[Ipn yTBepXkAEHUM JTOKYMEHTAa HECKOJBKMMH JOJDKHOCTHBIMM JIMUAMH WX TOJIUCH
pacrosararoT Ha OJHOM YPOBHE.

7.7. [Ipy DpUHATHUM JIOKAJIBHOIO HOPMATUBHOIO aKTa MyTEM W3JaHHUS NpHKa3a,
HEOO0XOAMMO OTPA3UTh:

* JaTy BBEJECHMS JIOKAIBHOIO HOPMAaTUBHOI'O aKTa B JIEUCTBHUE;

* yKa3zaHue 00 03HAaKOMJICHUH PaOOTHHUKOB C JIOKAJIbHBIM HOPMATUBHBIM aKTOM M CPOKH IS
3TOTO;

* (aMuIMM ¥ TOIDKHOCTH JIML. OTBETCTBEHHBIX 32 COOIOIEHUE JIOKATBHOTO HOPMATUBHOTO
aKTa;

* JpYrue ycioBHS.

[Ipu yTBep>KAeHUH JOKAILHOTO HOPMATUBHOTO aKTa MPUKA30M, 3aBEeIyIOIIeMY HEOOXO0IUMO
3aMmoMHATH PEKBU3HUT «[ pud yTBEp)KACHHUS TOKYMEHTa». DTOT PEKBH3UT PACIIONAraoT B MPaBOM
BEpXHEM YNy JIOKaJIbHOTO HOpMaTHBHOro akta. I'pud coctoutr u3 cnoa YTBEPXJIEH



(YTBEPXJIEHA, YTBEPX/EHbI unu YTBEPX/EHO), nanMeHoBaHHS yTBEpKIArOIIETO
JIOKYMEHTa B TBOPUTEILHOM MaJEXkKe, €ro AaThl, HOMEpa, HaIpUMep,

YTBEPXJIEHO
[Ipuxazom 3aBenyrouiero
MBJI0Y

«CTapoubAepsIKOBCKUI
NETCKUU camy
Ot 0.00.0000 Ne 00

8. BBoa B /1eiicTBHE JJOKAJBHBIX HOPMATHBHBIX AKTOB
8.1. TIlpunATble JOKaJbHBIE HOPMATHUBHBIE AaKThl BBOJAATCA B JIEHCTBHE MPHUKA30M
3aBEYIOIIET0 YUpeXJEeHHS C MOMEHTa HMX YTBEP)KIEHHUS, €CIM HHOE HE MpPelyCMOTPEHO
MIPUKA30M.

9. O3nakoM/IeHHE Y4YaCTHUKOB 06pa30BaTeJ’ILHbIX OTHOIIEHUH C JIOKAJIbHbLIMH
HOPMAaTUBHBIMH aKTaMH

9.1. Pabornuku Yupexnaenus (dacth 2 ctatbu 22 TK P®) B ob6s3aTenbHOM TOpsIKe
JOJDKHBI OBITh O3HAKOMJICHBI TOJ JIMYHYIO TIOJMUCH CO BCEMHU JIOKAJIbHBIMH HOPMATHBHBIMU
aKTaMH, MPUHUMAEMbIMU B OpPraHM3alMd M HEMOCPEACTBEHHO CBS3aHHBIMH C HMX TPYIOBOM
JeITEIbHOCTERIO.

Ecnu nokanbHBIE HOPMATUBHBINM aKT KacaeTCs BOCIUTAHHUKOB, UX POAMUTENCH (3aKOHHBIX
MpeACTaBUTENICH ), OH JTOJHKEH OBITh JTOBEJICH /10 MX CBEJICHHUS.

9.2. Pogutenu (3aKOHHBIC MPEICTABUTENM) BOCIHUTAHHUKOB 3HAKOMATCSA C JIOKAJTbHBIMU
HOPMATHUBHBIMH aKTaMH TIPH TOCTYIUICHWH B YUpexaeHue B cooTBeTcTBUU C «llopsakom
o3HakomsieHus1 ¢ pokymeHTaMu MBJIOY «CrapounbaepsakoBCKUN NETCKUM camy, B TOM 4YHCIE
MOCTYTAIOIINX B HEE JTUID.

9.3. JlokanpHBIE HOPMATUBHBIEC aKTHI Pa3MEMIAIOTCS Ha OQUIIMATHHOM caifTe YUpeKIeHUs B
cetu «MIHTEpHETY.

9.4. TlonTBepxnenue (akra O3HAKOMIICHUS PAOOTHHUKOB C JIOKAJbHBIMH HOPMATHBHBIMH
aKTaMH OCYIIECTBIIETCS CICAYIONUM 00pa3oMm:

* IOJIMKCHIO JIMIIA HA JINCTE O3HAKOMIICHHS C YKa3aHueM (aMWIMHM, UMEHU, OTYECTBA U
JaThl 03HAKOMJICHHUS. JIMCT O3HAKOMJICHHUS TIPUJIAraeTCsl K KaXKI0MY JIOKATbHOMY HOPMAaTUBHOMY
aKTy;

* IOJNUCHIO JIUIA B crienaibHOM <«OKypHale o3HaKOMJIEHHS PaOOTHUKOB C JIOKQJIBHBIMU
HOPMATUBHBIMH aKTaMH.

9.5. He o3HakomieHue paOOTHHKOB C JIOKAJIbHBIMH HOPMATHUBHBIMH aKTaMU OpTaHHU3aIUA
SBJIICTCS HApYIICHUEM 3aKOHOJATENhCTBA O TPyAe W 00 OXpaHe Tpyla U MOXKET IMOBJICYb
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH JJ1s 3aBenytoiero mo cratee 5.27 KOAII P®.

10. I3mMeHeHME TOKAJIBHBIX AKTOB

10.1. MBJIOY «CrapownbIepsSKOBCKHI JETCKUI caa» B JIMIE 3aBEAYIONIETO BIIPaBe
BHOCUTbh U3MEHEHHUS B JIOKAJIbHbIE HOPMATHUBHBIE aKThl. [IpeanoskeHne o BHECEHHMHM M3MEHEHUM
MOXKET HCXOJUTh OT JIFOOOTO OpraHa, KOTOPHIA BIpaBe IMOCTaBUTH BOIPOC O pPa3pabOTKe U
MPUHITUU JAHHOTO JIOKAJIbHOTO HOPMATUBHOTO aKTa.

10.2. JloxanpHBIE HOPMATHUBHBIC AKThl MOTYT OBITh M3MCHEHBI ITyTEM BHECCHHS B HHX
JIOTIONTHUTEIBHBIX HOPM, MPU3HAHUS YTPATUBIIUMU CUITYy OTJEIbHBIX HOPM, YTBEP)KICHUS HOBOI
peIaKINK CYIIECTBYIOIIUX HOPM:



*B CBA3M CO BCTYIUICHHEM B CHJIy WM3MEHEHHMS 3aKOHAa WIH [PYroro HOPMAaTHBHOIO
IIPAaBOBOTO  aKTa, COJACPIKALEro HOPMBI TPYAOBOro ImpaBa, KoJmekTMBHOro J0roBopa,
COIJIALLEHUS;

* 110 COOCTBEHHOMY YCMOTpPEHHIO. B 3TOM ciydae nmpruHUMaeMble JIOKAIbHbIE HOPMATHBHEIC
aKThl HE MOTYT yXYJIIaTh MOJOXEHUS paOOTHUKOB, BOCIIUTAHHUKOB, UX POJUTENCH (3aKOHHBIX
NPEJICTaBUTENCH) 1O CPAaBHEHUIO C TPYIAOBBIM 3aKOHOAATEIHCTBOM, 3aKOHOJATEIBCTBOM 00
obpa3oBanum, KoysIeKTUBHBIM JOTOBOpPaM, COTJIalllCHUSAMU;

* U3MEHEHHsI BHOCATCA B TOM XK€ IIOPSAJKE, B KOTOPOM JIOKQJIbHBIH HOPMATUBHBIA aKT
pa3pabaTbIBaeTCd M YTBEpPXKJIAeTcsl NEpBOHAYAIbHO. 3aBelylOLIMil BIpaBe B OJHOCTOPOHHEM
MOpSiIKE W3MEHHWTh YCIOBHS JIOTOBOpPa C pPa0OTHUKOM B Cllydae OPTaHW3alMOHHBIX WU
TEXHOJIOTHYECKUX M3MEHEeHMH ycioBuil Tpyna. Ilpu 3ToM HeoOxoaumo coOiroaaTh MpoLenypy,
onpeneneHHyto B ctatbe 74 TK P®. Ecau nokaibHble HOpMaTUBHBIE aKThl IPUHUMATH C YYE€TOM
MHEHHMS MPEJICTABUTEIBHOTO OpraHa pabOTHUKOB, U3MEHEHHS MOTYT OBbITh BHECEHBI TOJIBKO IPHU
coOJTII0JIEHNH TIOPsIAKa yueTa MHeHUs 3Toro oprana (ct. 372 TK P®D).

11. OTMeHa J0KAJBLHBIX HOPMATHBHBIX AKTOB

11.1. OcHOBaHUSIMU /1JI1 OTMEHBI JIOKAJIbHBIX HOPMATUBHBIX AKTOB SIBJISIIOTCS :

* ICTCUCHHUE CpOKa JCHCTBHUS JIOKAJIHLHOTO HOPMATHUBHOIO akTa (€ciu TpH pa3paboTke
JIOKAJLHOTO aKTa ObLT OMpEeIeNIeH IEPHUO/] €T0 JCHCTBHUSA);

* BCTYIUICHHE B CHJIY 3aKOHa WJIH JPYroro IPaBOBOTO aKTa, COJEPIKAIIEero HOPMBI
TpyOBOTO mpaBa, KoJIEKTUBHOrO JOrOBOpa, COTJIALIEHUS, KOTJA YKa3aHHbIE AaKThbI
yCTaHaABJIMBAIOT 00Jiee BHICOKUIA YPOBEHb rapaHTHil paOOTHHUKAM IO CPABHEHHUIO C JACHCTBYIOIIMM
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM.

11.2. OtMeHa JOKaJIbHOTO HOPMATHBHOTO aKTa B CBS3M C YTPAaTOW CHJIBI TIPOU3BOIUTCS
MPUKA30M 3aBEIYIOMIETO TI0 OCHOBHOW JICATENBHOCTH YUPEKJICHHS C O3HAKOMIICHHEM
PabOTHUKOB C coiepKaHUEM MPHUKa3a MO/ MOAMUCE.

CornacoBaHo ¢ y4€TOM MHEHHUS
POIUTENBECKOTO KOMUTETA OT « »
20 r.




zmvummﬁ‘wr.s.m.o
2180 0.10MOLY HAMIIT
“4OLIHY ( :
M‘ 2H100BUITON ° OI9LEhIN
torrado 1 regodAHmodi

‘neaodowAnodn rerdKy
i




